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让有理想的人更加卓越！
精勤求学 自强不息

2020 考研英语一小作文预测

应用文考察类型：书信类和告示类

预测种类：申请信、推荐信、投诉建议复合信、倡议信、建议信、投诉信、通知

1.申请信

Directions:

You wish to go on a further study in an oversea university. Write an application to get a scholarship

for the study. You should write about 100 words.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not need to write the address.(10 points)

Dear Sir or Madam,
Having learned that you are recruiting oversea students, I am writing this letter to submit my

application as a potential candidate for a scholarship from you.
I completed a four-year study in chemistry at Peking University last June. During the period,

have passed all the required courses and have been awarded scholarships several times. With
chemistry as my major, my English is also proficient and I can communicate with English speakers
fluently.

Enclosed please find two letters of recommendation and my transcript. I would be most
grateful if you could give my request favorable consideration. I look forward to your reply.

Yours sincerely,
Li Ming

2.推荐信:

Directions：

One of your students, Liu Ming, wants to study for the master’s degree under the supervision of

Professor Smith in an oversea university, you are asked to write a letter of recommendation for him

in about 100 words.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.

Do not need to write the address.(10 points)
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Dear Prof. Smith,

Having learned that your university are recruiting oversea graduates for your postgraduate

program. I am writing this letter to recommend one of my best friends, Liu Ming, as a potential

candidate under your supervision.

Liu Ming graduated from Peking University majoring in chemistry and he has a profound

understanding of what he learned from all courses. Besides, he has worked as my assistant and

displayed excellent academic capacity. In addition, his English is also proficient with IELTS overall

score of 7.5. I believe with his diligence, intelligence and great passion, Liu Ming has great

potential in his future academic pursuits.

Therefore, I recommend him to you without any hesitation. I am ready to provide any further

information upon your response. I would be most grateful if you would consider him as your

student.

Yours sincerely,

Li Ming

3.投诉+建议复合信

Directions:

Suppose you have found something wrong with the mobile phone that you bought from a flagship

store last week. Write a letter to the customer service center to

1) make a complaint, and

2) give your suggestion.

You should write about 100 words on ANSWER SHEET.

Do not sign your name at the end of the letter. Use “Zhang Wei” instead.

Do not write the address. (10 points)

To Whom It May Concern,

As one of the regular customers of your flagship store, I really like your products. Sadly, I

found the mobile phone I bought last week was of poor quality so I am writing this letter to express

my complaint and give you a suggestion.

There is a problem that the battery needs recharging after a mere 2 hours of use. As a result, I

need to carry my charger with me when I go out for a day. Personally, it would be better if you

could prolong the battery life through scientific and technological innovation.



4

让有理想的人更加卓越！
精勤求学 自强不息

I really hope you can settle the matter as soon as possible. And I would like to extend my

greatest appreciation if you are so kind as to take my suggestion into consideration.

Yours sincerely,

Zhang Wei

4.倡议信

Directions:

Suppose your class is going to provide volunteer service for the empty-nest elderly living in a

nearby community. Write a letter to

1) inform your classmates about it, and

2) encourage them to participate

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the notice. Use “Li Ming” instead.

Do not write your address. (10 points)

Dear Classmates,

I am writing to notify you of a volunteer service offered by our class to help empty-nesters in

the neighborhood to fulfill their desire for the taste of pleasure ahead of time.

The service will be provided on December 18, from 9 a.m. to 5 p.m. In the morning, we are

going to help them to clean their rooms and decorate with new year stuffs. Then comes the

entertainment activities scheduled at the Community Center. Coupled with the Model Show

performed by the elegant ladies, our classmates are advised to elaborate some programs, preferably

singing or interesting games.

Those who are willing to participate ought to sign up your names with your monitor before

December 10 for the preparation of recreations. I truly appeal to all of you to come and add flavor

their lonely lives.

Yours Sincerely,

Li Ming
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5.建议信：

Directions:

Write an email to your university to suggest increasing access to the Internet in your dormitory.

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the notice. Use “Li Ming” instead.

Do not write your address. (10 points)

To Whom It May Concern,

As a student at our university, I should first commend you for the new computers with which

you have recently equipped the computer room. Meanwhile, I am writing to you to request that the

Internet be installed in our dormitories.

The Internet has become an important tool at university. Not only do professors require us to

use the Internet for research, but much teacher-student communication is done via email. In addition,

some professors are beginning to post their lecture notes online for us to review after class.

There are only a few computer rooms with Internet access throughout the campus. With over

10,000 students living in the dorms, there is an urgent need for widespread Internet access. Thank

you for your time.

Yours sincerely,

Li Ming

6.投诉信：

Directions: Write to the head of a train, and complain about its bad services.

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the notice. Use “Li Ming” instead.

Do not write your address. (10 points)

Dear Sir or Madam,

As a regular passenger of your train, I am severely disappointed to find that the service you

have recently provided is far from satisfactory. Therefore, I am writing this letter to draw you
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attention to the matter in the hope that the present situation can be improved.

As we all know, punctuality is essential to the railway service. However, the train has been

delayed from time to time, which has brought me much trouble and inconvenience. Even worse are

the bad manners of your stewards and stewardesses. Their service has not benefited from the saying,

“The customer is king.”

I believe you will take this matter into serious consideration and give a satisfactory reply as

soon as possible. At the same time, I sincerely hope that you will review your management system.

I would be glad to see improvement in your railway service.

Yours truly,

Li Ming

7.通知:

Directions:

Suppose your class is going to provide volunteer service for the empty-nest elderly living in a

nearby community. Write a notice to

1) inform your classmates about it, and

2) encourage them to participate

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the notice. Use “Li Ming” instead.

Do not write your address. (10 points)

Notice

December 21, 2019

The Spring Festival is around the corner. To fulfill their desire for the taste of pleasure ahead

of time, our class has determined to offer volunteer service to empty-nesters in the neighborhood on

this Sunday, December 18, from 9 a.m. to 5 p.m.

In the morning, we are going to help them to clean their rooms and decorate with new year

stuffs. Then comes the entertainment activities scheduled at the Community Center. Coupled with

the Model Show performed by the elegant ladies, our classmates are advised to elaborate some

programs, preferably singing or interesting games.
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Those who are willing to participate ought to sign up your names with your monitor before

December 10 for the preparation of recreations. I truly appeal to all of you to come and add flavor

their lonely lives.

Li Ming
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